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Climate Challenge Fund 
 

CCF Guide – What expenditures can be claimed? 

 
This guide has been provided to assist Climate Challenge Fund (CCF) Grant Recipients in spending their 
funding in accordance with the sustainable ethos of the project, and the terms and conditions of their grant. 

Eligible Costs 

As detailed in your awarding papers, your award from the CCF should be spent on items detailed in your 
application and must always be directly linked to the delivery of relevant activities to achieve your project’s 
outcomes. 

The checks carried out during the CCF claims process ensure that this is the case, and that all expenditure 
is in line with the terms and conditions of the grant. 

It is important to remember that you cannot claim for the following through your CCF grant: 

 Expenditure incurred or activities that took place before the start of your project, or costs incurred after 
the end date. 

 Expenditure not detailed in your application or finance tables, unless it has been officially pre-approved 
by your Development Officer.  

 Costs incurred in one financial year but being claimed under a different financial year’s budget. 

Guidance 
Note  

If you anticipate any potential changes to how the budget has been allocated across the 
budget headings in your Claims Tracker, you should contact your Development Officer to 
discuss these before incurring any related costs.  

Remember, you can use the Schedule 1 document (sent with your original award papers) 
to check how the budget for your grant is allocated. This is broken down further in your 
project’s Claims Tracker which is updated and sent out after every claim is paid. 

Ineligible costs 

You should only claim for items that are detailed in your application form and are clearly helping you meet 
your project’s outcomes. You must also ensure that the costs you incur reflect the values and ethos of your 
project and the environmental focus that your project must have.  

Vehicle mileage claims will need to demonstrate that consideration was given to low emission alternatives. 

Incentives can be a useful tool to increase participation in the project. However, their purpose will need to be 
in line with your project application and the specification agreed with your Development Officer. Eligible 
incentives will send the right sustainability message. 

The following items are strictly not eligible to be claimed from your grant: 

 Alcohol and Tobacco 

 Recoverable VAT 



 

  

 Political or religious activity 

 Donations to other organisations 

 Sub-granting your award to other organisations 

 Loans, interest payments, bank or credit card charges, late payment charges. 

 Activities replacing those that your local authority has a legal obligation to provide 

 General fundraising activities for your organisation or others (check with your Development 
Officer about revenue generation as part of your project). 

 Livestock and associated costs 

 Grid-connected energy generating equipment (boilers, solar panels, wind turbines etc) 

 Flights. See points below about using lower carbon modes of travel. In some cases, flights may 
be eligible - please contact your Development Officer before incurring any related costs. 

 Core organisational or overhead costs - that are not directly related and proportional to the 
delivery of your project. 

Guidance 
Note 

We appreciate some of the general running costs of your organisation may be attributable 
to the delivery of your project. You must make sure it is clear that the proportion you are 
claiming is appropriate, and we may ask for further justification if this is unclear.  

For example, if your organisation is delivering other projects or activities that are not 
funded by the CCF, claiming 100% of your organisation’s accountancy costs would not 
be eligible. 

Keeping sustainability at heart 

Remember the aims of your project - encouraging community action on climate change and reducing 
emissions. The best way to do this is leading by example, keeping sustainability at heart. 

Travel will most likely represent one of your project’s largest sources of carbon emissions. Checking active 
travel options before attending meetings and events can achieve significant carbon savings. Equally, 
promoting car-sharing as well as other sustainable travel options available in your area should be part of the 
promotion of your events, to decrease single car use within your community.  

Procurement for the project should prioritise second hand as well as goods made from sustainably sourced 
or recycled materials. Simple pro-environmental actions such as using reusable options instead of disposable 
ones will also reflect a positive image of your organisation to your community. For example, we would not 
expect claims for plastic bags in your expenses.  

A few key questions to keep in mind are: 

 Do you need to make this purchase to successfully deliver the project? 

 Are you making purchases from sustainable suppliers/sources? 

 What environmental impact does the purchase have and do the overall benefits of the project outweigh 
this? 

You should always keep in mind the environmental impact of your activities and spending for the project. If it 
is not clear that you are doing this from the information you provide us, we will either contact you about this 
or remove the related item(s) from your claims. Get in touch with your Development Officer to find out ways 
you can spend your grant in a more environmentally friendly way, and maybe even develop a more formal 
sustainable procurement policy in your organisation.  

You are asked to report on mitigation efforts within the Progress Reports. 

The following table outlines some key things to focus on across the main themes of the CCF. 

 



 

  

Theme 
/ Area 

Points to consider Useful links 

Energy 

Optimise resource use 

 If you need to use costly equipment such as Thermal Imaging 
cameras, can you either borrow these from other organisations, 
or at least make equipment you buy available to others? Are any 
of these items available at a local Tool Library? 

 If you have an office space or community building and are 
claiming part of the utility costs, are you able to influence a 
switch to an energy supplier that gets their energy from more 
renewable sources? 

The Energy Saving Trust 
have useful links 
about Buying green 
electricity. 

Food 

Use local, seasonal and low carbon produce 

 When catering for events during the project, can you use 
seasonal, locally-sourced, and generally lower carbon food 
through your suppliers or yourself? 

 Are volunteers and staff thinking about lower carbon options 
when claiming for expenses? 

 Ask participants at events to confirm dietary requirements and 
attendance to limit food waste. 

 What happens to any leftover food/food waste at events? 

 When choosing a 
venue for events 
consider using one 
supported by the 
Green Tourism 
Board. 

 To avoid food waste 
(especially after 
events) try using 
Good to Go boxes. 

Travel 

Encourage public transport and car-sharing  

 Are you encouraging staff and volunteers to limit carbon 
intensive travel options, especially for short journeys? In 
particular frequent taxi and car journeys can impact the emission 
savings elsewhere in your project! 

 Have you got measures in place to promote Active Travel in 
your organisation? 

 Promote the use of 
the Traveline 
Scotland website to 
help people plan their 
journeys. 

 Promote the use of 
car-sharing websites 
(for example 
liftshare.com/uk) 

Waste 

Apply the waste hierarchy:  
Rethink, Refuse, Reduce, Reuse, Repair, Recycle, Rot: 

 When buying office furniture, equipment, marketing materials or 
other items is there a viable second-hand option available? 

 Avoid single use items like plastic cups or bottled water for 
events. Encourage the use of re-usable alternatives. 

 For marketing materials and literature, do you need physical 
copies or are electronic versions appropriate? 

 Personalised/branded clothing can be useful to develop your 
project’s brand and a level of trust in your community, but are 
you sourcing these sustainably and locally? 

 If you are using incentives as a way to encourage your 
community to engage in your project and change their 
behaviours, have you thought about whether these incentives 
send out the right environmental message? 

 Zero Waste Scotland 
and Resource 
Efficient Scotland 
could help with ways 
to reduce your waste 
in your organisation 
and/or building. 

 


