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Welcome to Young
Reporters Scotland
Young Reporters Scotland provides exciting opportunities for you to build life-changing
skills and be part of an international group of young people creatively raising awareness
of sustainability and environmental issues within their communities and beyond.
This guide is a resource for anyone interested in being a part of Young Reporters Scotland. It contains lots
of information to support you to develop your skills and gives some useful tips, which will help you to take
part in our annual competition.
Visit www.keepscotlandbeautiful.org/yrs for more information about the programme and to meet our
Young Reporters Scotland Ambassadors.

Young Reporters for the Environment
Young Reporters Scotland is part of the Young Reporters for the Environment programme which
operates in 34 countries around the world. It is coordinated internationally by the Foundation for
Environment Education and provided in Scotland by Keep Scotland Beautiful.
Annual competition entries f rom young reporters aged 11-21 will
also have the opportunity to be entered in the annual international
Young Reporters for the Environment competition.
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Being part
of Young
Reporters
Scotland
Do you want to harness your
creativity?
Being part of Young Reporters Scotland is
a fantastic opportunity for you to:
Build a range of life skills such as
communication, research and analysis.
Help shed light on the issues that matter
to you.
Raise awareness of sustainability issues
and the ways these are being addressed
within your community.
Voice your views on how global issues
affect local communities.
Share ideas with and learn f rom young
people around the world who care about
similar issues.
Have the opportunity to report on
environmental events around Scotland.
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Register as a reporter
Young Reporters Scotland is open to young people aged 8 – 26 and you can choose to
become a reporter on your own, as a group or both. You can engage with Young
Reporters Scotland throughout the year and in many different ways.

Taking part in our annual competition is a great starting point in terms of developing skills and providing a
focus for beginning your reporting experience.
The first thing to do is to let us know that you would like to be a young reporter by registering on our
website. You can do this whether you are a lone reporter or part of a bigger group or class.

Visit: www.keepscotlandbeautiful.org/yrs and click on ‘Get Involved’.
Once you are registered, you will receive information on the annual Young Reporters
Scotland competition, have opportunities to show your work on our website, find out about
opportunities to get involved with events to develop your skills and earn Young Scot Rewards.
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Tips: research
As a young reporter, it is extremely important that you make time to research and
investigate your topic. You may find these practical pointers helpful as you carry out
your research.

Know your topic
F
 ind out as much background information as you can, including key
facts and figures.
I dentify key individuals that you may wish to speak to and wherever
possible make sure you plan your questions before speaking with them.

Respect your interviewee
W
 henever you speak to someone, it is good practice to start by
explaining what you are doing. Accept that some people might not
want to speak with you, that’s only natural. Don’t force the issue with
anyone that chooses not to engage with you.
N
 ot everyone will agree about the topic you are exploring. Finding
people who have differing opinions will help you create a balanced
report and using quotes will help to enhance your report.

Keep yourself right
C
 ompare the information you gather from different sources – it may
reveal a different picture.
C
 arry out research to see if you can find out more information and make
sure your information is accurate.
C
 redibility is key – make sure your information comes from a reliable,
source. Reliable sources are:
Not biased. They represent both sides of an issue.
Are from reputable publications, for example the Guardian or BBC.
Are collected yourself from a personal interview or data you have
collected from a survey.
Y
 ou should always reference where you have obtained your information.
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Tips: writing
Everyone has their own unique writing style and there are a few general guidelines
which will help you create a fantastic report.

It’s all in the planning
P
 lan your article before you start writing. Look at all the information
you have gathered in your research and decide what you want to use
and the points you want to share with your reader.
W
 ho is your audience? Always keep this in mind when writing your
article. Keep your article simple, structured and your writing clear.
O
 ften the easiest and quickest way to capture a story as a journalist is
through audio. If you are carrying out interviews for your report, using
your smart phone to record interviews is a great way to make sure that
you recall the right information in your written report and that you
don’t misquote.

www.keepscotlandbeautiful.org
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Standing out f rom the crowd
M
 ake your article stand out! Start your article with a catchy title and a
clear introduction that highlights the main points of the story. Try to
make it interesting and engaging so that people want to continue
reading.
M
 ake sure your article has structure. Make sure the most important
information is at the start of your article and you can provide more
detailed information as you go on.
I f you have carried out any interviews as part of your investigation, you
may wish to include some quotes. Try to pick some from your interview
which stand out and add to your story.

Keep yourself right
M
 ake sure you always ask permission from interviewees to use their
quote and that you credit them properly.
I f you are using information in your article which has been sourced from
elsewhere, make sure this information is factual and not biased and
credit your sources.
I f you have photos that you would like to add to your written piece, make
sure they are relevant and complement your written work. Always make
sure you have permission to use them, especially if the photo contains
images of people.
C
 heck your article carefully to make sure there are no spelling or
grammar mistakes. Asking someone else to read over your work can
often highlight things you have missed.
T
 ry to always write articles as a third person narrator. Avoid descriptions
saying “we/I did this and that”.
M
 ake a list of sources to credit where information or images have come
from.
8
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Tips: filming
Visuals are often a very exciting way to showcase your topic and passions. For the
audience it can be the most impactful and memorable. Whether you are using
professional recording equipment or a mobile phone to capture footage, here are some
things to consider.
Choose your film style
T
 he first step to producing your film is to think about the message you
would like to get across and what style of film you think would work
best – documentary, drama, interview etc.
Y
 ou should take into account the length of the film you would like to
create as this could dictate your chosen style. If you are new to film,
make your films short and simple with a clear message and develop
your skills before making lengthier films.

Preparation for filming
C
 reating a storyboard will help you create a structure and timeline for
your film. This will allow you to form a scene by scene plan and will
enable you to establish who (if anyone), you would like to feature in the
film, for example interviewees, actors, presenters etc.
C
 reate a shot list. This list should detail images that you would like to
capture that will enhance your film and you can use as cutaways during
the editing process. This will help you during filming to make sure you
capture everything you intended and don’t have to re-shoot.

Useful techniques
I f you are interviewing someone, make sure they talk to you across the
camera and don’t look directly into the camera. For example, make sure
your interviewee is on the right-hand side of the camera, with you
standing on the left of the camera. This means their eye line will go
across the camera as they focus on you, the interviewer.
I f you are presenting to camera then you should be positioned directly
in the middle of the screen looking straight ahead into the camera.

www.keepscotlandbeautiful.org

9

Keep Scotland Beautiful

Equipment checks
I t might sound obvious, but make sure your recording equipment is
fully charged and working before you start.
Y
 ou should always do a test recording to check your equipment is
working properly.
L
 isten! Are there any background noises that will badly affect your
recording? For example: fans, telephones ringing, traffic noise, wind
noise, people noise. Find the quietest place possible and avoid
recording in big echoing spaces.

Keep yourself right
I f you are filming people, make sure you have written permission to do
so. You can find templates for this at: www.keepscotlandbeautiful.org/
yrs.

If
	 you want to use music in your video, do not use copyrighted material
without a license.
I f you are submitting films to the Young Reporters Scotland
competition we cannot accept entries that break copyright laws.

Tips: photography
Using photographs to report on an issue can be an extremely powerful way to tell a
story. Here are a few things you may wish to consider.

Planning is key
A
 s with all journalism, you should always try and plan ahead. Think
about the kind of issue you would like to report on and where the best
place would be to capture a photo or series of photos that highlights
the issue.
W
 hat time of day would be best to take your photos so that you have
the kind of light you need.
T
 hink a photo through to come up with interesting ideas of how to
make your photo different. If you know you can capture a unique
moment or you can create something special through a photo, then do
it. Don’t be af raid to try as many ideas as possible to relay something
special through your photo to your audience.
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Know your equipment
G
 etting to know your equipment in advance will help ensure things run
smoothly when you come to taking your actual photos.
T
 aking some practice shots in advance and making sure you are
familiar with how your camera works can pay off.
M
 ake sure your equipment is fully charged and you have back up
batteries if you are in an environment where charging equipment is not
an option.

Standing out f rom the crowd
P
 eople often make the mistake of taking photos f rom the same
perspective, mostly straight on. Photos become more interesting if they
are taken f rom a different angle which shows a different perspective.
Try taking photos at a slight downward angle or f rom the ground, for
example.
I f you are taking a photo f rom a distance, it’s often tempting to zoom
in. Actually, its best not to zoom. Iinstead, get closer to the subject if
you can. Your photo can always be cropped later to focus on the area of
interest.
W
 hen considering whether to use a flash or not, smart phone photos
with the flash are often over exposed and the colours don’t look right. If
you have f riends with you, get them to use their phone lights to cast
light on the area you want to photograph, or use any source of natural
light to avoid using flash.
S
 ometimes it is impossible not to use flash, so try and get an
interesting perspective or the best possible angle to make the photo as
good as it can be.
Capture
	
the little things that you wouldn’t normally think of. These can
sometimes make the best photo. Keep an eye out for textures, patterns
and bright colours.

www.keepscotlandbeautiful.org
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Your chosen photo(s)
Y
 ou may choose to edit your photo. How much a photo should be
edited is an ethical debate within photojournalism. Cropping an image
to highlight a specific part can be useful and is sometimes essential.
However, where possible, you should avoid overly editing your
photograph.
T
 here are lots of mobile phone apps out there than can help improve
your photo. Here are some examples of good free apps:
V
 SCO Cam
S
 napseed
I nstaCollage
T
 ry to think of a caption for your photo that enhances it and explains
what is happening.
P
 hoto captions should include where the photo is taken.
T
 ry to make the photo captions short. The story should come f rom the
photo, not the caption.
T
 he caption should give the viewer some basic context, the photo
should tell the story.

Keep yourself right
Photos
	
should be objective and highlight an issue in an unbiased way.
When
	
you are taking your photograph, you should try not to influence
it. Moving objects or asking people to pose will mean that your photo is
influenced.
Always make sure you have permission to take a photograph, especially
if the photo contains people.

Remember, your photos need to be able to tell a story on their own!
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Tips: interviewing
Whether you are filming, writing or recording sound, you want to be able to conduct
your interview in a professional manner.
The most important thing to remember when you’re interviewing someone is that you’re there on behalf of
your audience (whether that’s through written work or through film). They can’t ask the questions they
want the answers to, but you can. So, it’s always a good idea to imagine what other people might like to
know.

Your interview should always have a clear focus
A
 sk yourself why you want to interview this person?
W
 hat information do you want to get out of them?

You should always plan your interview before you start
W
 rite yourself a set of open questions in a logical order.
T
 hese questions usually begin with words like why, when, how, where,
who or what. Open questions give people the chance to talk and
expand on their answers. Closed questions don’t.
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Listen to your interviewee’s answers and react to them
T
 hey might mention something really interesting that you hadn’t
planned to talk about, so be prepared to be a bit flexible with your list
of planned questions and pick up on the nice juicy bits of information.
T
 he trick is to make your guest feel as though you’re really interested
without saying anything while they’re talking. Don’t say things like
‘right’ and ‘uh huh’ as you would in normal conversation.
S
 miling, looking at them directly when they’re talking and giving an
encouraging nod of the head might feel stupid but it will do the trick!
D
 on’t interrupt your guest while they’re speaking unless there are
technical or sound issues. More than one voice at a time on film sounds
really messy and is difficult to edit.

Keep control of the interview
I f someone is talking too much, is off subject or not really answering
the question, then be prepared to interrupt them politely and move
them on to the next question or encourage them to talk about the
things you were hoping they would cover.
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Staying safe
As a young reporter, you may wish to visit a
location you are investigating, do some internet
research or speak to people to find out what
they think. All of these activities carry some level
of risk and it’s up to you to think about these
and stay safe. Here are a few general rules we
advise you to follow.

Are you under 16?
If you are under 16, make sure you have permission f rom
your parent/guardian for your activity and that they are
aware of where you are going, who you are meeting, how
you are getting there and when you will be back.

Keep yourself right
Never go into someone’s house if you don’t know them.
If you are meeting a person you don’t know to interview
them, make sure you do this in a public place.
Always let someone know where you’re going and what
time you’ll be back.
If you are investigating an issue on location, look out for
hazard signs and follow their warnings.
If you are carrying out an individual investigation, take a
friend with you.
Always take your mobile phone in case of emergencies.
Stay safe online by never sharing personal information.
This includes your full name, address, phone number,
email or a photo that you can be identified by.
The Think U Know website www.thinkuknow.co.uk is full
of advice about how you can stay safe online and where
to get help if you need it.

Visit www.keepscotlandbeautiful.org/yrs
for more information about the programme
and to meet our Young Reporters Scotland
Ambassadors.
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We support the Sustainable Development Goals.

Keep Scotland Beautiful is the charity
that provides education initiatives for
children, young people and educators which
focus on environmental issues to improve
understanding and encourage positive action.
It’s part of our work to make Scotland clean,
green and sustainable.

T: 01786 471333

E: info@keepscotlandbeautiful.org

facebook.com/KSBScotland

@KSBScotland
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